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Event Risk & Hazard Identification Checklist  
Client Details 

Business name:  Key Contact:  

Phone number:  Email:  

Event name:  Event date:  
Under the Health and Safety at Work Act 2015 (HSWA), all Persons Conducting a Business or 
Undertaking (PCBUs) have a responsibility to manage risks associated with their work. This means 
that you, as the event organiser, have certain obligations to ensure the safety of the workers 
working at your event, and the attendees attending your event. Ruapehu District Council, as the 
approving authority for your event, also have certain obligations and need to be confident that you 
have a plan in place to manage the risks associated with your event. To manage risks, we first need 
to identify the hazards that pose those risks.  

Please use this checklist to identify ALL elements of your event that may pose a hazard/risk. For 
more information please read the guidance in the ‘Event Organisers Guide’ Appendix A.   

Please complete this form and return it to the event permitting team.  

 

Event Hazards & Activities  Check  
Alcohol (tick all that apply)  

Sampling ☐   Consumption (on-site) ☐   Consumption (off-site)  ☐  
 

☐ 

Animals  ☐ 
Audience participation  ☐ 
Cables (keeping walkways clear)  ☐ 
Children  ☐ 
Compressed air (e.g., confetti cannons, t-shirt launchers)  ☐ 
Custom builds/temporary structures (e.g., scaffolding)  ☐ 
Dignitary personal security (i.e., Diplomatic Protection Squad, bodyguards)  ☐ 
Drones  ☐ 
Electrical safety  ☐ 
Fairground rides / Amusement Devices ☐ 
Food (tick all that apply)  

Preparation ☐  Service ☐  Samples ☐  Stalls  ☐  Trucks  ☐  
 

☐ 

Gas (appliances)/live cooking  ☐ 
Hanging banners/signage  ☐ 
Hazardous goods on site  ☐ 
Haze/smoke effects, dry ice  ☐ 
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Heavy machinery/equipment (e.g., forklifts, EWPs)  ☐ 
Helium balloons  ☐ 
Land-borne inflatables (e.g., bouncy castles)  ☐ 
Large crowds and long queues  ☐ 
Lasers/strobes  ☐ 
Loud noise effects  ☐ 
Majority minors (U18s) or VIPs at event  ☐ 
Manual handling/lifting  ☐ 
Open flames (e.g., fire/candles)  ☐ 
Outdoor crowds/queues  ☐ 
Physical activities (i.e., running, ball games, throwing)  ☐ 
Political activity (potential)  ☐ 
Power tools  ☐ 
Pyrotechnics (including fireworks, flame bursts, laser displays etc.)  ☐ 
Rigging  ☐ 
Stage-building  ☐ 
Standing patrons/guests  ☐ 
Theatrical performers (i.e., fire eaters or aerialists)  ☐ 
Theatrical props  ☐ 
Uncontrolled entry  ☐ 
Vehicles/traffic (i.e., vehicles involved in delivery/set up etc.)  ☐ 
Water  ☐ 
Working at height (including ladders)  ☐ 
Comments 
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